Procedure followed for the first issue of Temporary Residence &

Employment Permits (TRE) for the expatriate employees

of International Business Companies (IBCs)
1. After receiving the Labour Department’s positive reply, the offshore company concerned should complete properly the contract of employment and prepare 4 copies (each of which should bear €1,71 (CY£1,00) stamp duty).

2. Submit the 5 contracts with the Labour Department’s recommendation to the District Labour Office in order to be examined and stamped.

3. Submit the contracts of employment to the Collection Stamps Officer for stamping.

4. Finally the expatriate concerned should apply in person to the Aliens Section of the District Police Headquarters by submitting the Labour Department’s recommendation and the contracts of employment duly stamped.
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